VIRGINIA NATIONAL GUARD
TECHNICIAN EMPLOYMENT OPPORTUNITY ANNOUNCEMENT NUMBER: 05-150

POSITION TITLE/NUMBER: Program Anal yst, 05-150, (PD Nunber NO0243)

GRADE/SALARY: GS-0343-09 $41,772.00 - $54,300.00 per annum

DUTY LOCATION: VACL, Fort Pickett, Blackstone, VA

OPENING DATE: 15 Septenber 2005 CLOSING DATE: 29 Septenber 2005 (1700 hrs)
EMPLOYMENT STATUS: Non-dual Status (Conpetitive) Service Ml e/ Fenmal e

WHO CAN APPLY:

GROUP 1 - Applications will be accepted fromall qualified Non-dual Status
(Conpetitive) enployees currently enployed (permanent) in the Virginia Arny
Nati onal Guard MIlitary Technician Program

POINT OF CONTACT: LTC Charles D. Taylor, (434) 292-8538

QUALIFICATION REQUIREMENTS

GENERAL: Experience in adm nistrative, professional, investigative, technical or
ot her responsi ble work which denonstrates anal ytical ability and a practical and
t heoretical know edge of the functions, processes and principles of managenent.

SPECIALIZED EXPERIENCE: Must have one (1) year equivalent to at |east the GS-07
| evel that equipped the applicant with the particul ar know edge, skills, and
abilities to performsuccessfully the duties of the position, and that is
typically in or related to the work of the position to be fill ed.

KNOWLEDGE, SKILLS, AND ABILITIES (KSAs) REQUIREMENTS: Applicants should prepare
separate statenents addressing all KSAs |isted below. Explain any mlitary and/or
civilian experience which supports each KSA. The KSAs are not used for basic
qualification. They are used solely for the purpose of rating and ranking

candi dates when there are nore than ten (10) qualified applicants. If there are
nore than 10 qualified candidates certified, the KSAs will be used to assist in
determ ning the best qualified candidates to be referred t the selecting
supervisor. Failure to provide KSAs may result in inability to refer basically
qgual i fi ed candi dates for consideration or interview

1. Know edge of National Guard Organizational structures, functions, procedures,
and techni ques.

2. Ability to apply practices, theories, techniques, and nethods of nanagenent.
3. Ability to analyze and interpret policies, and procedures of higher
headquarters as to applicability.

4. Ability to gather, assenble, and analyze facts; draw concl usions and devel op
sol utions to assigned probl ens.

5. Skill in working with people of various trades and backgrounds.

6. Ability to orally present and di scuss conplex matters in a clear and
convi nci ng manner .

DUTIES AND RESPONSIBILITIES - POSITION DESCRIPTION NO243: Reviews, evaluates and
anal yzes obligations and expenditures. Assists managenent in interpretation and
utilization of reports and information provided. Provides gui dance and
instructions to subordi nate organi zati ons for proper nanagenent of prograns.
Based on budget gui dance received from hi gher headquarters, devel ops an annual
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budget for prograns. Researches and interprets personnel and training

regul ati ons, DA Pamis, Circulars, and NGB gui dance. Assists the managenent in
preparing guidelines and instructions to MSCs for devel opnent of the yearly State
Operati ng Budget (SOB). Devel ops and prepares current year program spreadsheets.
Formul ates and reviews all Annual Fundi ng Gui dance/ Prograns (AFG AFP) ensuring
obligation authority is not exceeded and budget adjustnents are properly staffed.
Devel ops, collects, and nmaintains various historical data used to initiate

pl anni ng, programing and execution of current and future training and operations
prograns.

SUBSTITUTION OF EDUCATION FOR SPECIALIZED EXPERIENCE: A nmaxi num of 12 nonths of
the required experience may substituted by successful conpletion of undergraduate
study in an accredited college or university at the rate of 30 senmester hours for
12 nont hs of experience. The education nust have been in fields directly rel ated
to the type of work of the position. Applicants nust submit transcripts,

di pl omas or other forns of conpletion certificates to provide verification of

rel ated courses.

APPLICATION PROCEDURES: | NTERESTED APPLI CANTS MAY APPLY BY SUBM TTI NG A RESUME, THE
OPTI ONAL APPLI CATI ON FOR FEDERAL EMPLOYMENT (OF 612), OR THE SF 171, AND KSAs TG THE
ADJUTANT GENERAL OF VIRGA NI A, ATTN. VAHR-P, BU LDI NG 316, FORT PI CKETT, BLACKSTONE,

VI RA NI A 23824- 6316 BY THE CLOSI NG DATE SPECI FI ED ON THE ANNOUNCEMENT.  APPLI CANTS MNAY
ALSO EMAI L APPLI CATI ONS TO vaguar dt echj obs@a. ngh.arny.m| or fax to (434) 298-6381.
APPLI CATI ONS RECEI VED AFTER THE CLOSI NG DATE W LL NOT BE CONSI DERED. THE FOLLOW NG
DOCUMENTS ARE NOT ACCEPTABLE AS ATTACHVENTS TO APPLI CATI ONS:  PHOTOGRAPHS, COPI ES OF
PCSI TI ON DESCRI TPI ONS, PERFORMANCE RATINGS (ClIVILIAN OR M LI TARY), AWARDS OR LETTERS OF
APPREC! ATl ON.

CONSI DERATI ON FOR THI S PCSI TION WLL BE W THOUT REGARD TO SEX, AGE, OR HANDI CAP ( EXCEPT
VWHERE REQUI RED BY M LI TARY REGULATI ONS), RACE, COLOR, NATIONAL ORIG N, RELI A ON, LAWUL
POLI TI CAL AFFI LI ATI ON, OR MEMBERSHI P/ NONMEMBERSHI P | N AN EMPLOYEE ORGANI ZATI ON.

RELOCATI ON EXPENSES W LL NOT BE PAID. SELECTEE REQUI RED TO PARTI Cl PATE I N DI RECT
DEPGSI T/ ELECTRONI C FUND TRANSFER.

A conplete listing of all current Virginia National Guard Technician Enpl oynent OCpportunity
Announcenents is available at http://www.varich.ang.af.mil/hro/jobs/jobs.htm. Nationw de vacancy
announcenents are avail able at http://ww. neguard. conl j obs/ Docs/ st at epoc. ht m
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